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INTRODUCTION 
 
Permit-to-work (PTW) is a part of administrative control that shall be used by the management of 
Airod Aerospace Sdn Bhd as a platform to control over the vendors/suppliers/subcontractor’s 
potential risks during their tenure in the premise from the day one of work commissioning until the 
end of the work completion. 
 
PTW issuance to the vendors/suppliers/subcontractor’s is only meant for all high-risk tasks that 
covers these following activities: 

• Working at height 
• Confined space 
• Scaffolding erection and dismantling 
• Welding 
• Hazardous material handling (i.e; paint stripping/removal & others chemical) 
• Hoisting & lifting 

 
Besides meeting the approved vendor list requirement, the resources of the above-mentioned 
hazardous operations provided by the vendors/suppliers/subcontractor’s have to be reviewed prior 
to performing the task. The PTW covers minimizing the risk of the workers, property damage, as 
well as minimizing the risk of simultaneous incompatible activities. 
 
Permit to work systems permit the workers at the facility to fully aware of the activities that will be 
carried out, on-going tasks and its accomplishment. 
 
A permit to work form typically contains these items: 
 

• The work to be carried out, the equipment to be used and personnel involved. 
• Precautions to be taken when performing the task. 
• Other workgroups to be informed of working being performed in their area. 
• Authorization for work to commence. 
• Duration that the permit is valid. 
• Method to extend the permit for an additional period. 
• Witness mechanism that all works that have been completed at the worksite to be restored 

to a clean and safe condition. 
• Actions to be taken in-case of emergency. 

 
Applicability:- 
 
Applicable only for the vendors/suppliers/sub-contractor’s performing a high risk activities as 
stipulated above. 

  

Permit to Work form Guide 
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How to fill up Permit to Work form 
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How to fill up Permit to Work form 
 

 
 

Column Fill in by : Action 

Ref No. SMS Officer Insert control reference number after submission of the form based on 
PTW form raised and kept in SMS Office records 

A Sub-Contractor / 
vendor supervisor 

Tick ( / ) where applicable for the type of critical task, Insert Company 
name, Name of vendor’s supervisor, Supervisor’s phone number and no of 
assistant (total no. of staff in conducting the work excluding supervisor) 

B 

Person of contact 
(Project Manager / 
Aircraft Foreman /  

Supervisor) 

Insert the location of work, issuance date and validity period date and 
duration of the work 

C (1) Insert the equipment to be worked on and elaborate the task to be carried 
out 

C (2) Tick ( / ) where applicable for the equipment to be used, if others please 
specify by inserting in the space provided 

C (3) Tick ( / ) where applicable for the discipline of work to be conducted, if 
others please specify by inserting in the space provided 

C (4) Tick ( / ) where applicable for the Hazard to be identified, if others please 
specify by inserting in the space provided 

C (5) Tick ( / ) where applicable for the precaution to be taken by person in 
charge, if others please specify by inserting in the space provided 

C (6) Tick ( / ) where applicable for the protective clothing and safety equipment, 
if others please specify by inserting in the space provided 

C (7) Sub-Contractor / 
vendor supervisor 

Tick ( / ) where applicable for the precaution to be taken by sub-contracter, 
if others please specify by inserting in the space provided 

C (8) Person of contact 
(Project Manager / 
Aircraft Foreman /  

Supervisor) 

Attached Supplementary document/certificates detail (i.e PMA/PMT & etc) 

D Insert person in charge Name, Signature and Date/Time 

E Sub-Contractor / 
vendor supervisor Insert Sub-contractor Name, Signature and Date/Time 

F Sub-Contractor / 
vendor supervisor 

Insert Sub-contractor Name, Signature and Date/Time after Completion of 
the task 

G 

Person of contact 
(Project Manager / 
Aircraft Foreman /  

Supervisor) 

Insert Person in Charge Name, Signature and Date/Time after Completion 
of the task. Please tick ( / ) whether the task either complete/incomplete. 
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__________________________ 
      Johan b Mohd Darbi 
        (Safety Officer) 
  

 

Approved by : 
 
 
 
____________________________ 
     Mohd Borhan Ahamad 
        (Safety Manager) 


